
Go to main page and log into “MySRSU”1.

How to Use Schedule Planner



2. Click “Faculty Dashboard”



3. Click “Advising Student Profile”



4. Select the correct term you are advising   

5. Select  ‘Student ID” for your search listing

6. Enter the student’s A#

7. Click “View Profile”



8. Click ‘Registration and Planning”



9. Click “Plan Ahead”



10. Be sure to click “Advisor” as your role

11. Click “Ok”



12. Select the correct term 
you are advising



13.Once the term populates,
enter the student’s A# again



14. Once the student’s A# populates,
 you will click their name and A# in the red



15. Click ‘Continue” once the student's name and
A# appears

A# will appear here

name appears here



16. Click “Create a New Plan”



17. Enter the subject here. Be sure it has
“ALP” section NOT RGC

18. Enter course number if you can to
be precise with search results

19. Click “search”



20. Click “View Sections” next to the class you are trying to add



21. Click “add” for the section
you’re trying to add

22. Always save your plan after
adding a class

*Week at a glance is here*
*Courses will show here*



23. Name your plan and press save 
(it will only ask you this once).



24. Click “catalog results” to search for
classes again

25. Then, click “Search again”

*Repeat steps 17-25 until  you have the completed schedule*



26. After you’ve added and saved each class to the plan, your plan is now
visible for student’s to see on their end.

*Note: You can create up to 3 pre-plans per term for the student*


