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www.sulross.edu
Start on the Sul Ross State University website's homepage.

STEP 1

Click on mySRSU
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STEP 2

Sign in to your Sul Ross account. 

STEP 3

Once you've been logged in to mySRSU scroll down a bit to "nd BIannerB 
under the section BSR4nfoB. 
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STEP W

Ahen on the Ianner SR4nfo page select BCreate qccess Re5uestB to start the 
process of re5uesting access to various Ellucian systems. 

STEP 6

Sign in once again using your SRSU login credentials. 
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STEP x

This re5uest form runs through a portion of qpe7. Select BSRSU qpp for
 qdministrative SystemsB to start a re5uest.

STEP N

Click on BCreate 8ew Re5uestB.
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STEP 9

Type in the "rst or last name of the individual that needs Ellucian access. 

1. You cannot put yourself down since this request is only made by managers/supervi-
sors.
2. You can try to use A# to search for individuals but it is not as consistent as someone's
name.
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STEP j

Provide your 0usti"cation for the access re5uest in the bo7 below BPerson
 4dB. 

In this example, we've noted that Dean Laura Payne is the employee who needs access to 
the system.
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STEP 1H

4f you are wanting to re5uest Bqpe7 ReportingB access select the following
 option.

STEP 11

7it BSubmitB when you've selected all of the options that apply. Ie sure to
 include 0usti"cation for all of the systems that you're re5uesting access to. 
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