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1. The Prospectus  

The prospectus represents an important first step in developing the thesis. The written prospectus 
serves as a foundation upon which the thesis is constructed and may prove useful in developing 
grants to support the research and abstracts for submission to professional meetings. The 
prospectus should only be written following a thorough investigation of the subject, including an 
extensive literature search, and discussions with the student’s committee chair and/or entire 
committee. Scope, time frame, and feasibility of the research or creative project are some 
examples of areas to be considered.  

The prospectus is a summary (approximately 500 words) that describes the student’s thesis topic 
and how the research or creative project is to be conducted and the methodology to be used. In 
general, the prospectus format (e.g., font, spacing, margins, etc.) should follow that of the thesis. 
The sequence of elements in the prospectus should be as follows:  

A. Title Page (see sample in Section VII)  
 
Formatting:  

•  The margins for the title page are one inch (1") all around (top, bottom, left, right)  

• All required centering must be done within these margins.  

•  Font style is Times New Roman, and font size is 12-point.  

•  The title page is neither counted nor numbered.  

•  The title is placed at the top margin, centered within the one-inch side margins, and in 
all capitals.  

•  If the title runs two or more lines, the lines should be divided proportionally, with a 
preference for a shape similar to an inverted triangle.  

Content:  

•  The prospectus statement includes an indication of the degree (e.g., A Prospectus for 
the Degree Master of Science) and is centered.  

•  The chair of the committee is listed first, and labeled (e.g., Sharon Hileman, Ph.D., 
Chair).  

•  The remaining committee members are listed alphabetically.  

•  Each committee member’s name should be typed in the form of his or her legal 
signature, located below his or her appropriate signature line.  
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•  The Dean’s name is followed by position (e.g., James Downing, Ph.D., Dean of Arts 
and Sciences).  

•  Degrees (e.g., Ph.D., M.F.A., etc.) should be included with each committee member’s 
name, placing a comma after the name and before the degree (e.g., Amy Moreland, 
Ph.D.).  

•  Titles (e.g., Dr.) should not be included with any name.  

•  No committee member should sign the approval page while revisions are still being 
made.  

•  The committee chair signs first, followed by the committee members.  

•  At least one signature should be made in blue ink to indicate an original page (for 
additional signatures, any color other than blue or black is not acceptable).  

•  It is the student’s responsibility to obtain all signatures.  

Spacing:  

Page Construction: from the top margin  

•  A double space leaves one line space between typed lines. A triple space leaves two 
 line spaces between typed lines. In triple spacing, the text begins again on the third line 
 down from the previous text, not on the fourth line down from the previous text.  

•  The title is placed at the top margin, centered, double spaced, in all capitals.  

•  Following four single spaces, 25 underlines are used, centered. 

•  After two single spaces the prospectus statement is centered including an indication of 
 the degree (e.g., A Prospectus for the Degree Master of Science).  

•  Following two single spaces, 25 underlines are used, centered.  

•  After two spaces, “by” is typed, followed by a single space and then the student’s full 
 name.  

Page Construction: from the bottom margin  

•  The Dean’s name and title are on the bottom margin and at the left margin.  

•  The Signature line is constructed with 40 underlines and placed at the left margin.  
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•  “Approved:” is placed three single spaces above signature line, at the left margin.  

•  The final committee member name is placed two spaces above the Dean’s 
 “Approved:” with preceding committee member names and the committee “Approved:” 
 separated by three single spaces.  

•  All committee signature lines are constructed with 40 underlines, ending at the right 
 margin.  

•  The “A” of the committee “Approved” should align with the first letter of each 
 committee member name.  

 

B. Tentative Thesis Outline  

Formatting:  

•  The margins are one inch (1") all around (top, bottom, left, and right)  

•  Font style is Times New Roman, and font size is 12-point.  

•  The Tentative Thesis Outline page is neither counted nor numbered.  

Content:  

•  The outline may later become the TABLE OF CONTENTS in the Thesis.  

•  Each section (e.g., INTRODUCTION, DISCUSSION, etc.) should be labeled 
sequentially as CHAPTERS, using Roman numerals (e.g., CHAPTER I).  

•  Subsequent listings should be indented by a single tab (five spaces), with periods 
aligned, and two spaces following each period (e.g., A. Description of . . . .).  

o Do not include single letter listings (e.g., A. without B., etc.).  

o Do not include single number listings (e.g., 1. without 2., etc.).  

 

C. Narrative  

Formatting:  

•  The margins are one inch (1") all around (top, bottom, left, right)  
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•  All required centering must be done within these margins.  

•  Font style is Times New Roman, and font size is 12 -point.  

•  Text is double spaced.  

•  All paragraphs are indented (one tab).  

•  All pages are numbered using Arabic numbers, centered at bottom, 3⁄4 inch from 
bottom edge of page.  

Content:  

•  This section describes the research to be conducted and the methodology to be used.  

•  All sentences must end with a period.  

•  Two spaces are inserted following each sentence-end period.  

 

D. Bibliography, References, or Literature Cited  

Formatting:  

•  The margins are one inch (1") all around (top, bottom, left, right)  

•  The title (which will vary according to style manual used) must be centered within 
these margins.  

•  Font style is Times New Roman, and font size is 12-point.  

•  The bibliography, references, or literature cited must be double spaced throughout.  

•  The pages in this section are counted and numbered sequentially with Arabic numbers, 
centered at bottom, 3⁄4 inch from bottom edge of page.  

Content:  

•  Section title varies depending upon department preference.  

•  The use of general encyclopedias, including electronic encyclopedias (e.g., Wikipedia) 
is not acceptable.  

•  The chosen format must be followed, paying close attention to spacing, periods, etc.  
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•  Citations within the text must be included within this section and vice versa.  

•  Regardless of format followed, all sources (e.g., journal and book titles) must be 
spelled in full.  

 

E. Approval Process 

Once several revisions have been made, the prospectus is submitted, printed on white paper, to 
all committee members for their consideration, input, and possible further revisions. The original 
signed copy of the prospectus is then submitted to the Dean of Arts and Sciences for final 
approval. This approval must be received prior to registration for thesis hours (6302, 6040). 
Completed and approved forms (e.g., collecting permits; IACUC; Human Subjects) and/or 
paperwork (e.g., letters in support of research) must be included with the prospectus at the time 
of submission to the committee.  

Depending on departmental recommendation, prospectus development may need to begin during 
the student’s first semester, with completion by the second semester. The prospectus is written, 
submitted, and approved while the student is enrolled in the appropriate department’s 6301 thesis 
course.  

 



TENTATIVE THESIS TITLE 
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